Mr. Cristian Ionescu
Human Resources Director
Company Z

15, Peace Street, Bucharest
                                  

Ileana Popescu

1, Flowers street, Bucharest
Dear Mr. Ionescu,

In response to the announcement made by your company in the X newspaper, on xx.xx.xxxx, regarding the availability of an Acquisition Responsible job, I attach my resume to this letter.

I am particularly interested in this job as the experience gathered during the last 3 years in a similar position recommends me for this. I graduated the Faculty of Commerce within the Academy of Economic Studies in xxxx, and afterwards I was hired as a Logistics Coordinator in X Company.  

Besides my interest in your company, you will realize that I am a person dedicated to her job and willing to work in a team. I think that my organization skills, attention to details, orientation towards the quick solution of problems are important qualities for this position.
I want to actively participate to the development of your company’s distribution network. I like to pursue and reach the proposed objectives and working in a dynamic environment which can offer the possibility of developing my skills makes me accept new challenges.
I would really appreciate the opportunity of meeting you and talking more in detail about the way my experience could answer your needs.  

I look forward to meeting you.

Best regards,

Ileana Popescu

